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ITOJIOKEHHUE O PABOTE C QJIEKTPOHHOM MOYTOM
B MBJIOY AETCKOM CAZRY Nel51

1. OBIIME MOJIOKEHUSI

1.1. Hacrosimee mosio)keHne O  paboTe € INEKTPOHHOW  IMOYTOM
MYHHULIUIIAIBHOTO OFO/I)KETHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS
nerckoro canga Nel51 (manee - IlonoxkeHue) pa3paboTaHO C 1I€JIbIO BHEAPEHUS
OpraHMU3aIMOHHOW OCHOBBI A()()PEKTHBHOTO MPUMEHEHHUS JJIEKTPOHHOUN IMOYTHI
JUIA OCYIIECTBIIEHHsT OOMEHa KOPPECTOHACHIIMEH MeXay 00pa30BaTeIbHBIMU
YUPEXKIACHUSIMA M BBINIECTOAIIMMU OpraHamMu oOpa3zoBaHus (mamee -
YUPEXKJIECHUSIMU 00pa30BaHNUSA).

1.2. TlomoxkeHue  ompenensieT  OCHOBHbIE  NPUHIMIBI  OpraHu3alyiu
AJIEKTPOHHOM TMOYTHI, 0OMEHa MH(pOPMAILIUEH MO 3IEKTPOHHOU MOYTE, MOPSIOK
MOJITOTOBKH, y4eTa U 00pallieHus IOKYMEHTOB, TIEPe1aBaeMbIX IO IJIEKTPOHHOM
rmoure B cucteMme oopasoBaHus r.TBepu.

1.3. TlomokeHue MpeTHa3HAYCHO ISl pAOOTHUKOB JETCKOTO Caja, CBA3AHHBIX C
MOJIYyYEHUEM U OTHPABKOW KOPPECHOHACHIIMU B SJEKTPOHHOM BHUJIE TIO POAY
CBOEU NIEeATEIILHOCTH.

2. llesb ¥ Ha3HAYEHHE YJIEKTPOHHOMH MOYTHI

2.1. llenpto mpuMEHEHUS AJIEKTPOHHOH MOUTHI 7 0OMeHa KOPPECIIOH ICHITUEH
ABIISIETCS ~ TIOBBIIIEHWE  OMEPATUBHOCTH  BHYTPUBEIOMCTBEHHOTO U
MEXBEJOMCTBEHHOTO  WH(GOPMAIMOHHOTO  B3aWMOJCUCTBUSA  YUPEKIACHHUN
oOpa3oBaHMs 3a CYET COKpAIleHWsS BPEMEHHU JOCTaBKUA KOPPECIOHICHIIMU U
YMEHBIIIEHUS 3aTpaT BPEMEHHU IIPH MOJATOTOBKE M 00padoTKe nH(MOpMAIUH.

2.2. OOmeH (oTmpaBKa W TPUEM) DJIEKTPOHHON KOPPECIIOHICHITUEH
POU3BOJIUTCS B BUJE «ITUCEM C BIIOKEHHEM (PailioBy.

2.3. TpeOoBanuss Hacrosuero llomokeHuss He pacHpoCTpaHsSIOTCS Ha
OpraHu3alui OoOMeHa JOKyMEHTaMHW M  JaHHBIMU JUISl  CIY>KE€OHOro
MOJIb30BaHUS, JJI1 KOTOPBIX YCTAHOBIIEH COOCTBEHHBIN pPEerIaMeHT 0OMeHa.



2.4. Tlopsmox oOpamieHuss ¢ JOKYMEHTOM, TMOJIy4aTelieM U OTIPaBUTEIEM
KOTOPOTO SIBJIAFOTCSI aDOHEHTHI 3JIEKTPOHHOM MOYTHI, aHAIOTUYCH OOPAICHUIO C
MaTepHuaTamMu, MOTy4YEHHBIMHU TIOCPEACTBOM (aKCHMILUTBHON CBSI3H.

3. Texuuyeckoe odecnieyeHue U 00CTyKUBAHHUE JJICEKTPOHHOMN MOYThI

3.1. AnmapaTHO-pOrpaMMHON OCHOBOM JJICKTPOHHON TIOYTHI SIBJISIIOTCS:
3.1.1. moutoBeIe cepBepbl AAMUHHUCTpAINK T. TBepH, a Takke oOLIeTOCTYITHBIC
IIOYTOBBIE CEPBEPHl M TIOYTOBBIE CEPBEPHl YUPEKJICHHUA OOpa3oBaHUA,
pa3BepHyThI€ B rjI00aIbHOM ceTh OoOMeHa JaHHBIMU OOIIEro MOJIb30BAaHUS Ha
tepputopun Poccutickon @enepanumu.

3.1.2. mO4YTOBBIE KIMEHTCKHWE TIPOTPaAMMBI, pPa3BEPHYTHIC B YUPEKICHHUIX
o0pa3oBaHUs.

3.2. TpaHcOpTHOH cpefoi 3JIEKTPOHHOM MOYTHI SIBJSIIOTCS TI00ANbHBIE CETH
oOMeHa JaHHBIMM OOLIEro MOJb30BaHHMS Ha TeppuTopuu Poccuiickoii
Qenepanii M 3a €€ IpeaeiamMH, CIELHUaJbHbIE BBIJCIECHHBIE CETH,
KOMMYTHPYEMBbI€ KaHANIbI TeNIe()OHHON CETH 0OIIEro MoIb30BaHus.

3.3. TexHuueckoe 0oOCTyKMBaHUE BO3JAraeTCsi Ha COTPYJHUKOB YUPEKICHUS,
OTBETCTBEHHBIX 32  HMHPOPMATH3AIMI0, HMMEIOIIUX  COOTBETCTBYIOIIYIO
TEXHUYECKYI0 TOJTOTOBKY WM COTPYIHHKOB OpraHM3ali ¢ KOTOPOH
3aKJII0YEH JIOTOBOP Ha TEXHUYECKOe oOcmykuBaHue (1oroeop | T-ayrcopcunra).

3.4. Texunueckoe oOCTy>KMBaHUE BKIIIOUAET B CEOs:
3.4.1. ycTaHOBKY, HACTPONKY TTOYTOBBIX KIIMEHTCKUX MPOTPaAMM;
3.4.2. opranu3aifio aHTUBUPYCHOMN 3aIlIUTHI JIEKTPOHHON KOPPECIIOHICHIINH;

3.4.3. co3maHue W TIOCHENyIolee BEICHUE DSJICKTPOHHOW aapecHOW KHUTH B
COOTBETCTBHUH C IMOJTy4aeMbIMHU H3BEIICHUSIMH 00 M3MCHCHHH aJipeca;

3.4.4., KOHTpOJb 3a COOJIOJCHUEM PErJIaMeHTOB pabOThl a0OHEHTOB C
3JIEKTPOHHOM MOYTOM.

4. Opranu3alnuoHHoe odecrevyeHne 3J1eKTPOHHOI MOYTHI

4.1. OpranuzanmoHHoe oOecreueHrue padoThl JIEKTPOHHOM TMOYTHI JETCKOTO
caaa OCYIIECTBIISIIOT COTPY/IHHKH, OTBETCTBEHHBIC 3a
BEJICHHUE JCIIOMPON3BOICTRA.

4.2. OTBETCTBEHHBIE 32 OPraHU3AIIMOHHOE OOCeCIeYeHUEe PabOThI AJICKTPOHHON
MOYTHl HA3HAYAIOTCS TMPUKA30M PYKOBOAMTENS YUPEKIACHUS 0Opa3oBaHHS W3
YHUCIIa COTPYIHUKOB YUPEKIACHUS, HECKOIBKO (PYHKITUHA MOYKET BO3JIaraThCs Ha
OJTHOTO COTPYIHHUKA.

4.3. OTBETCTBEHHBIX 3a OpPTaHHU3AIMOHHOE oOecreueHne padoThl PIECKTPOHHOU
MOYTHl JOJKHO OBITh HE MEHee JBYX 4YeJOBeK, JUisi oOecredeHus
HETMIPEPHIBHOCTH PAOOTHI C JJIEKTPOHHOM TIOYTOM, B CIy4ae OTCYTCTBUSA
OCHOBHOTO COTPYJIHHUKA.



4.4, OTBETCTBEHHBIE 32 OPraHU3AIlMOHHOE OOecredeHnue padoThl JIEKTPOHHOU
MOYTHl PYKOBOJACTBYIOTCS HactosAmuM llojokeHHeM U TOJIOKEHUSIMU U
JOJKHOCTHBIMU 00513aHHOCTSIMH, YTBEPKIEHHBIMU PYKOBOJIUTENEM
YUPEKICHUS.

45. B MBJOY Nel51 opranuzyercs OAWH OQUIIMAIBHBIN 3JICKTPOHHBIN
IIOYTOBBIM  SAIIMK HAa IIOYTOBOM cepBepe AIMHHMCTpanuu TI. TBepu:
dsl5l@detsad.tver.ru mist oOmMeHa OQUIIMATBFHOW  KOPPECTOHACHIIUEH,
MOJJIeKAIEH perucTpalu B YUpexKIeHUsAX oOpasoBanus. Kpome »storo,
JICTCKUI caJl MOXET OpPraHu30BaTh HEOOXOAMMOE KOJHUYECTBO SJIEKTPOHHBIX
[IOYTOBBIX  SAIIMKOB TMOAPA3ACICHUA W COTPYIHHUKOB ISl MEPEMHCKU
IIOBCEIHEBHOI'O XapakTepa.

4.6. OneparuBHyl0 paboTy 1O OTOpaBKke H MpUeMy OQUIHUATBHOM
KOPPECTIOHICHITNH, 3aperUCTPUPOBAHHON WM TIOJJICKAIICH pEerucTpaii B
VUIPEXKIACHUSAX  O0pa3oBaHUsS, BBHIMOJHSACT OTBETCTBEHHBIM 3a  paboTy
AJIEKTPOHHOTO MTOYTOBOTO SITUKA YUPEKICHUSI.

4.7. OtnpaBka U TMPUEM THCEM MOBCEIHEBHOTO XapaKTepa OCYIIECTBIISIETCS
COTPYJHUKAMHU YUPEKICHUS CO CBOMX JIEKTPOHHBIX MTOYTOBBIX SIIIUKOB.

4.8. CoTpyaHuKaM, OTBETCTBEHHBIM 3a MH(OpPMATH3alUI0 B 00pa30BaTEIbLHOM
YUpPEXKICHUH, BMEHAETCS B OO0S3aHHOCTh OpraHu3alus TEeXHUYECKOTO
00CITy’KUBAHUS COTJIACHO 11.3.4.

4.9. OTBeTCTBEHHBIN 3a OpraHU3AIMOHHOE OOecrieueHrne paboThl SIEKTPOHHON
MOYTHI JIOJDKEH MPOBEPATH KOPPECTIOHICHIINIO HE pexke 4 pa3 B pabouee Bpemst
—ue no3nuee 9.30, 12.30, 14.30, 17.30 yacoB u 110 Mepe HEOOXOTUMOCTH.

5. [lopsiIoK MOATOTOBKHU, yUeTa U 00paleHusi JOKyMEHTOB,
nepeaaBaeMbIX MO YJIEKTPOHHOM MoYTe.

5.1. JIOmKHOCTHOE JMIO, NOANMCHIBAKOIIEE JOKYMEHT, IUIAHUPYEMBIA K
OTMPABKE MO 3JIEKTPOHHOW MOYTE, TEM CAMBIM TFapaHTHPYET OTCYTCTBUE B HEM
CBEJICHUH, KOTOPBhIE HE MOTYT MEpeAaBaThbCi B OTKPHITOM BHJE IO KaHalaMm
CBSI3H.

5.2.  JIOKyMEHTBI, OTIpaBIAE€MbIE IO DJJIEKTPOHHOM TMOYTE, JOJKHBI
COOTBETCTBOBATh  TPEOOBAHMSIM,  TMPEABSIBISIEMBIM K  O(OPMIICHHUIO
o(UIHATBHBIX JOKYMEHTOB.

5.3. Hcxopsmme o¢uUMaIbHbIE JTOKYMEHTBI, KOTOPbIE pPETUCTPUPYIOTCS
B COOTBETCTBUHU C YTBEP)KJIECHHBIMU MPABWJIAMH JEJIOMPOU3BOJICTBA, TOJKHBI
OTIIPABJIATHCS Ha OPUIMATIBHBIN 3EKTPOHHBINA MOYTOBBIH SIIHUK YUPEKICHUS.

5.4. TlepenaBaemasi U mMpuHUMaeMasi B ajgpec 00pa30BaTEIBHOTO YUPEKICHUS
opuimanbHasi OJCKTPOHHAS  KOPPECTOHJEHIMS  pacredyaThiBaeTcss B |
AK3EMILISIPE U PETUCTPUPYETCSI B COOTBETCTBUU C YTBEPKACHHBIMU MPABUIIAMU
NEIONPOU3BOICTBA.



5.5. OTBETCTBEHHBIH 3a AJIEKTPOHHYIO MOYTY B 00pa30BATEIbHOM YUPEKIACHUU
JOJKEH OCYIIECTBIISTH:

5.5.1. mpueM B YCTaHOBJIEHHOE BpeMsl O(UIIMAIbHOW KOPPECHOHJECHIUU U
repeaayvy aipecary CBOEro YUpeKICHUS.

5.52. ormpaBKy B  OrOBOpPEHHBIE CpPOKH  ajapecaTy  O(QpUUHUAIbHOU
KOPPECHOHJICHIINN, O(OPMIIEHHOW B COOTBETCTBHM C TpEOOBAaHUSAMH,
OPEIbABISIEMBIMU K OPOPMIICHHIO O(UIIUANIBHBIX JOKYMEHTOB.

5.5.3. KOHTPOJIb JOCTaBKHU KOPPCCIIOHACHINU C HCIIOJIb30BAHHUCM MCXAHHN3Ma
YBGIIOMJ'ICHI/Iﬁ IMIOYTOBBIX KIMCHTCKUX IIPOrpaMM (I/IJ'II/I o ApYruM AOCTYIIHBIM
KaHaJlaM CBSIBI/I) U IIPCAOCTABJICHUC HCIIOJHUTCIIIO JOKYMCHTA H€O6XOI[I/IMOﬁ
I/IH(bOpMaHI/II/I 0 10CTAaBKC KOPPCCIIOHICHITUHN.

5.54. B cnyyae HEBO3MOXHOCTH TPOUYTEHHUS DIEKTPOHHOTO COOOLICHHS
YBEJAOMIIIET 00 9TOM OTIIPABUTEIIS.

5.6. 3ampeniaercsi UCMOIb30BATh AJECKTPOHHBIA MOYTOBBIN SIIIUK YUPEKICHUMA
TSt pPacChUIKA PEKJIaMHBIX COOOIICHMI (cmama), COOOIICHHUIA
MIPOTUBO3aKOHHOTO WJIM HEATUIHOTO COJCPKAHMUS.
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